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EDITORIAL STANDARDS 

GENERAL GUIDELINES  
The full paper can be written in Italian or in English and needs to be no longer than 12.000 characters, including 

an abstract, both in Italian and English (max 600 characters); can be supplemented by images (max 5 figures plus 

1 opening pict 

ure). 

The submission of the paper implies that it is unpublished. The authors ensure that texts and images published are 

not subject to copyright. Particular attention must be paid to mention the sources and any work of other authors; 

each citation must be properly verified by the authors. 

The editorial staff reserves the right to make appropriate editorial changes. 

The publication in the Proceedings of the Conference will be conditional on the payment of the registration fee by 

at least one author. 

 

Ever paper will take up 6 pages (brochure size 14x21 cm), of which the first one (on the left side) will display a 

14x21 cm full-page image (referred to as “opening picture”). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

GUIDELINES FOR PAPER SUBMISSION  
The contributions have to be sent via email to arc.eremitica@gmail.com, attaching the following documents: 

1. a text file (.doc or .docx format) containing the title, abstract, keywords, full paper and notes; 

2. a text file (.doc or .docx format) containing the captions for the pictures; 

3. a text file (.doc or .docx format) containing the bibliography; 

4. a .tiff file for every picture (max 5+1); 

5. a .pdf file, freely composed, with: title, abstract full text, images and figure captions in the chosen language; 

title, abstract, full text, images and figure captions in English; bibliography. In this file MUST NOT appear the 

name (the names) of the author (the authors), the belonging structure, nor any reference that can make him (them) 

recognizable. 
 

1. TEXT  

- depending on the chosen language, the author must name the file (.doc or .docx) according to the following 

syntax:  

surname_name_text_ita,  

surname_name_text_eng; 

- text font: Arial (11pt, single-spaced); for characters in Greek: GreekC;  

- the file must include, in the subsequent order: 

a. chosen topic;  

b. title;  

c. name/names of the author/authors; 

d. author (authors) information: belonging structure (Department and University), e-mail;  

e. abstract (both in Italian and English): max 600 characters, including spaces. The abstract must briefly frame the 

context of the study, the state of the art on the subject, the methodology, results and conclusions of the study. It 

will be appropriate to avoid any citation and bibliographic reference; 

f. keywords: 3 keywords to index the paper;  

g. full text (in the chosen language): maximum 12.000 characters including spaces, with abstract, endnotes and 

bibliography (in a separate file, see point 3);   
- special attention must be paid to retrieve the sources and any work of other authors;  

- each citation must be verified by the author;  

- terms in a different language from the chosen one must be written in italics;  

- the full text can be divided into paragraphs;  

- notes must be endnotes, with text references in Arabic numerals. For the references that are included in the 

bibliography file, you must indicate only surname and year, page (pages) (ex: Kemp 1994, pp 123-125.). For 

references that are not included in the bibliography file, you must indicate the full title, following the criteria for 

bibliographic citations (see point 6.2);  

- references to the figures, if required, should be included in the text in parentheses: ex: (fig. 1), (figs. 1, 2), (figs. 

1-3); 

 

2. CAPTIONS  

- depending on the chosen language, the author must name the file (.doc or .docx) according to the following 

syntax:  

surname_name_captions_ita,  

surname_name_captions_eng; 

- text font: Arial (11pt), for characters in Greek: GreekC;  

- captions of the figures must be numbered consecutively: 1_, 2_, 3_, etc. 

 

 

3. BIBLIOGRAPHY  

- the author must name the file (.doc or .docx) according to the following syntax:  

surname_name_biblio; 

- the bibliography must follow APA Style (see point 6). 

 

4. FIGURES  

- the opening picture must have a width of at least 14 cm and a resolution of 300 dpi; if full-colour, it must be in 

CMYK mode; 

- the other pictures must have a size of at least 14x21 cm, or 14x10,5 cm, or a width of 7 cm with free height 

(depending on whether they occupy a full-page, or a half-page, or a single-column) with a resolution of 300 dpi; if 

full-colour, it must be in CMYK mode; 
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- each file (.tiff)  must contain a single image: it must be named according to the following syntax (images must 

be progressively numbered):  

surname_name_fig01, etc.; 

- the pictures (max 5) must be produced at a resolution of 300 dpi, width =14 cm or 7 cm; 

- the numbers of the figures must match those mentioned in the text. 

 

5. PDF DOCUMENT FOR BLIND PEER REVIEW  

- The author must name the file (.pdf) according to the following syntax:  

surname_name_rw;  

- the text in the .pdf file must be the same as the ones in the other files (.doc or .docx), but it must be anonymous 

to ensure proper evaluation by the reviewers. To do so, the name (names) of the author (authors) and author’s 

(authors’) information MUST NOT appear.  

- the file must include:  

a. focus,  

b. work title,  

c. abstract,  

d. full text with endnotes, figures with captions, bibliography;  

- the images can be inserted at the will of the author, in a free layout that is strictly functional to the blind peer 

review; 

 

6. APA STYLE 

(https://it.bul.sbu.usi.ch/learning/apa_date) 

 

6.1. References 

References inside the text are formed by three fundamental elements: the name (names) of the work consulted 

author (authors), year of publication and page number (if there is a literal quote or a reference to specific pages). 

The reference elements must be inserted at the end of the phrase in parentheses unless they are already mentioned 

in the text body: 

 

eg. La comunicazione tra culture differenti pone importanti questioni di carattere etico che occorre esaminare 
attentamente (Fabris, 2004). 

 

6.2. Bibliography 

The bibliography must contain all the complete bibliographic references of all the documents quoted in the text 

body, arranged in alphabetical order according to the author’s (authors’) name (names) or to the document title (if 

the document is anonymous). 

Single-author monographs: Author, A. (year of publication). Title (in italic). Place of publication: Publishing 

House. 

Two-authors monographs: Author, A., & Author, B. (year of publication). Title (in italic). Place of publication: 

Publishing House. 

More-than-two-authors monographs: Author, A., Author, B., & Author, C. (year of publication). Title (in italic). 
Place of publication: Publishing House. 

Papers in journals: Author, A., & Author, B. (year of publication). Title of the paper. Journal title (in italic), 
eventual volume(s), page(s). 

Papers in monographs: Author, A., & Author, B. (year of publishing). Title of the paper. In C. Author 

(Ed.), Monograph title (in italic) (page(s)). Place of publication: Publishing House. 

Proceedings of the conference: Author, A., & Author, B. (year of publishing). Title of the paper. In Proceedings 

of the conference (in italic) (volume(s), page(s)). Place of publication: Publishing House. 

PhD or master thesis: Author, A. (year of publishing). Title. (PhD/master thesis). University of ..., Country. 

Papers in websites: Author, A., & Author, B. (year of publishing). Title of the paper (in italic). Accessed on 

DD/MM/YYYY, from http://www.unioneitalianadisegno.it/joomla-overview/captify-content/80-repository 

https://it.bul.sbu.usi.ch/learning/apa_date


 

 

SUBMISSION  
Contributions have to be submitted via email, to arc.eremitica@gmail.com, including: 

CONTRIBUTION (.PDF DOCUMENT FOR BLIND PEER REVIEW) 

EDITABLE FILE (SINGLE .ZIP FOLDER) 

Files must be indexed by the author and named accordingly to the points 1-4 of these Editorial Standards. Files 

must be included into a single .zip folder (named: surname_name) in order to be available in their original form to 

the Organizing Committee for the possible publication.  
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